
M A

------ ---- ---

ALMA LOGISTICS DEPARTMENT
CHILE

by Charlotte HERMANT
October 2004



Conditions, Rules & Requlations for
International Organization in Chile

All shipment are subject to:

* Internal regulations of Executive (NRAO/AUI)

* Privileges in Chile for International
Organization

These privileges are:

- subject to changes, at the discretion of the Chilean Government and are not
covered by any "acquired rights"

- Involving:
Ministry of Foreign Affair
Customs

2



IL p

ALMA LOGISTICS Department
is responsible for:

* IMPORTATION

* EXPORTATION
* TRANSPORTATION WITHIN CHILE
* INTERNATIONAL TRANSPORTATION FOR

EXPORTATION

* INSURANCE FOR TRANSPORTS

* WAREHOUSES

* SOME RELOCATION ASPECTS

3



IMPORTATION

There are different types:

* Official (NRAO/AUI)

* Contractor's materials (See conditions)

* Private (See Relocation procedure)
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Official Importation
Step by step

1. Shipping Request
2. Coordination Inter Departments.
3. Shipping documents
4. Customs Clearance (under Temporary ln-bond storage).
5. Liberation of duties and taxes (Ministry of Foreign

Affair).

6. Regularization (Out-Bond Storage with Customs).

7. Free use of merchandise

* Responsibilities of ALMA Logistics Department
* Data Base for ALMA Project
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SHIPPING REQUEST

Basic Information :
- Executive
- Requester
- IPT

- Final site
- Budget
- Category (***)
- Reference of contract
- Transport type (Air/Sea/Ground)
- Request delivery date at final destination

* Transfer From/To :

FROM: - Country of origin
- Loading port
- Internal Pickup point
- Sender references.

* Information on Goods :
- Description
- Part Number (NRAO)
- Special transport (fragile)
- Packing details
- Hazard material

- Quantity

- Estimated value of good ( + value for insurance)

* Comments

TO: - Final User
- Internal Pickup point
- Final destination
- Request Shipment date
- Earliest pickup date
- Internal justification

The Shipping Request must be approved by IPT Manager and transmitted
to the Logistics Department prior to a shipment.

*** See Template document
*** Definition for each Category (RREE)

1 .
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Transfer Request

Issued by:

Requester:

WP-Manager

From

000088 CHILE

App. Approval Date
Yes

No

To

Req. Shipping Agent

Req. Ship. Ag. Servic AIR

Document Date
Page 1

Status

Shipping Request (template)

Job No.
Fund No.

Phone No.
Fax No.
E-Mall
internal Delivery Point

Total Gross Weight
Total Volume

Total Value

Fragile Mat Incl.
Hazard. Mat Incl.

Est. Value of Goods
Transp. Insur. Value

Est. Transport Cost
Purch. Req. No.

Req. Receipt date

Internal Justification

Estim. Issue Invoice
Pos. Unit of Value of Cart. of Costs
No. Description Qty. Measur Goods Exp. to Contact No. Name

1 Piece

Packing Details

Poe.
No. Packing Instructions

I Rigid carton or plywood box

Length Width Height
[om] [cml [cmI
60 60 20

Gross Total
Weight Volume Hazard
[kg] [ml Class

10.8 0.072 1.1
Fragile
Yes

Phone No.
Fax No.
E-Mail
Internal Pickup Point

Req. Shipment date
Earliest Pickup Date

Yes
Yes

8,000.00
8,000.00

0.00
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2. COORDINATION INTER
DEPARTMENTS

CLOSELY COORDINATED APPROACH BETWEEN LOGISTICS, CONTRACT & PROCUREMENT AND USER:

Coordination with:

Logistics
* Intergration center
* IPT

* Warehouse
* Transport Company
* Institute

Copy of Contract or Purchase Order
Define conditions of transportation

- Scope of action for Special Transportation

- Provide shipping document WITH ANTICIPATION

Contract & Procurement . . User
. Supplier
. Contractor
. IPT
. Institute

* Internal > Template document

* Supplier > Attachment to Contract

AVOID confusion, increased transportation cost, delay in the project, ...
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HOW ?

WHY ?
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3. SHIPPING DOCUMENTS

Documentation requires for Importation:

- Shipping Request approved
- Bill of Lading (or Airway Bill)
- Packing List

- Commercial/Proforma Invoice
- Scope of action for transportation from Port to site

This information is provide by:

* NRAO Contract & Procurement Dept (Business Management) or

* NRAO Logistics Dept.
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4. CUSTOMS CLEARANCE IN CHILE

The Customs Clearance is under Temporary In-bond storage,
released by Custom Agency.

Definition:

Merchandises that are stored "in bond are temporarily on hold", waiting the approval of
the liberation form given by the Ministry.
The Customs prohibits the conduct of any activity that may alter the state of goods
while they are in bohd.

WHERE ?

Safe place
The merchandise can be stored in a private warehouse.
The Logistic Department will inform the exact address to the Customs. (in Santiago/OSF)

WHY ?

Free of storage fees at Customs.
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5. LIBERATION

* Given by MINISTRY OF FOREIGN AFFAIRS

The limits and conditions for imports are established by the Chilean authorities.
Agreement between Chilean Government and AUI.

HOW ?

* Ministry form (see document)

This official document is approved by the Chilean Ministry of Foreign Affair (Liberation Department), stating that
the merchandise declared in the documentation attached, is property of AUI and is under the EXEMPTION of
Customs duties and taxes (as per Law 17.170).

WHY ? Liberation of Customs fees and taxes

TIME ? 5 days

Documentation requires by Ministry of Foreign Affair:

* Original Bill of Lading (or Airway Bill)
* In-Bond storage document (Declaracion de Almacen Particular: DAPTS)

* Comercial/Proforma Invoice
* Packing List
* Ministry form (6 copies)
* Category of importation 11



MINISTRY FORM
Categoria I

kEPW6UOA DE . u (asIo eIvaca1 de Lh Adua)

MINI8TEAIO 08 RSLAcIONEUEXrERIoREM N'

FECJA

FIRMA

FORMULARJO DE LBIRACION N'

Santiago .................... ...... ... ..........,............

xauBRREMIXrrl ASSOCIATED UNIVERSITIES INC

Vene en sairr d ae Mnait.rt, aaiia aaariaIa Ilt au.an de gr. avea adaaeroa

p rtla aiguntlsta mroaaafa Dlgadas a:

ADANAD...ANTOFAGASTA

POJ(VU ... A '.I .................................................. ,....................... . ... .

PKOCaIEDEL teadaioawaM bt .... ESTDOS. UN DO.S................... ..............

PU1ERTODZ 1ARlQU MIA... MIA AI ...I ............... .. .. ..... ..

.. Ua........FS.. ........ FX[J .. I Z.. ft. 4 .. Q;4 ........ L 20CARGOMAR ...........
CANAOIUL?$..L5.QUL.........cQn ...............zsha P ..t2Q0QAL2 .. .....

DCSCRIPCIODEThLLADA OELA MCACU to sm ad..adhakndlisUp*.a unde.hv, k.. avdewasr..b

*Aa eIeBee .ya.

... KhY.. sus. .A.T .. l.?QYETh91" AMA ,..
...... SAN" " itEDRO" " DE " "AT. iC)f IdI ...... ..... ................................

.....A1 .. P..RO. . . ....fl..T..AMA ..

CONUNVALORTOTALCD. E uSe .5.9.Q.Q .Q,..............

Naamlr ade toAwqamtsearI.

Coacadida fataqaulaa par slAdu~a oorr~aponadlas para qus Is apliqac la
Paftida Arancelark 007/00950.99. alamprs qaeaampla oo lu disposi.ne. elsidas olasLLy N'17.I70.

uaamaO UO.CION a s&aID O

FECH. ua rtaacratortetu Jere Rersmome Ubratla.

1 MIM. kHUKY 1
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6. REGULARIZATION

WHY ?
After approval, the Ministry form is presented at Customs in order to
regularize the In-bond status into definitive importation, issuing the
Out-bond document corresponding to the Import Declaration.

TIME ? 1 week

Documentation required by Customs:

* Original Bill of Lading (or Airway Bill)
* In-bond storage document (DAPTS)
* Commercial/Proforma Invoice
* Packing List
* Ministry forms approved by Ministry of Foreign Affair
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7. FREE USE

ONLY after the "regularization", NRAO/ AUI
become legally owner of merchandise,
and is allowed to use it.
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CONTRACTOR IMPORTATION

It is the duty of NRAO to inform the contractor about the conditions to export their materials to Chile
(*** document with Conditions, Rules and regulations applicable for Contractor on ALMA site in Chile)

Contractor must be aware about the following :

Exemptions of duties/taxes applicable only for materials used for construction and operation of ALMA
>>> Property of AUI in Chile
>>> Define Category

- Duty free import under the name of AUI. (Certificate of Owner ship for Contractor's property)

- The shipment (Export) has to be done under the most convenient and economic manner according to Laws and regulations.

- Approval of AUI prior to any shipment

Materials imported under such conditions could be sold ONLY with previous authorization of AUI.

* After 5 years >>> Free of duties
* Within the 5 first years >>> Payments of corresponding duties

ALMA Logistic's responsibilities:

Customs Clearance
- Follow Instruction according to Contract's conditions

Not responsible until arrival on site !III
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Private Importation

RELOCATION
Limits and conditions depends on CATEGORY of the International Staff Member (ISM) is accredited with the Ministry of Foreign Affairs.

Category
* Chief of Mission
* Article V (Senior level)
* Article VI (Intermediate level).

Applicable to :

* Household goods (Accompanied luggage + Sea/Air Container)
* Vehicule (01 plate)
* Private purchase (yearly quota applicable only for Category V)

Responsabilities of ISM:

Coordination with NRAO Business services
- Insurance for household goods and private vehicle.

Responsabilities of ALMA Logistic Dept in Chile:

- Customs Clearance
- Coordination with Removal company/Customs/Ministry of Foreign Affairs
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EXPORTATION
Step by step

1. Shipping Request
2. Coordination with warehouses
3. Storage
4. Preparation of documentation
5. Approval from Ministry of Foreign Affair

6. Customs procedure
7. International transport and Insurance of merchandise
8. Information to Logistic Department of the final user

Confirmation of arrival on final destination
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SHIPPING REQUEST

Basic Information :
- Executive
- Requester
- IPT
- Final site
- Budget
- Category (***)
- Reference of contract
- Transport type (Air/Sea/Ground)
- Request delivery date at final destination
- Origin

* Information on Goods :
- Description
- Part Number (NRAO)
- Special transport (fragile)
- Packing details
- Hazard material
- Quantity
- Value of good (+ value for insurance)
- HS Code
- RMA

Transfer From/To :

FROM: - Country of origin
- Loading port
- Internal Pickup point
- Sender references

Type of Exportation :
- Definitive
- Repair
- Temporary
- Others ...

TO: - Final User
- Internal Pickup point
- Final destination
- Request Shipment date
- Earliest pickup date
- Internal justification

* Comments

* The Shipping Request must be approved by IPT Manager and transmitted to the Logistics
Department prior to a shipment.
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2.

Warehouse Calama
Warehouse Antofagasta

Warehouse OSF
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COORDINATION WITH WAREHOUSE

Monitoring through Data Base (Shipping Request)

ALMA Logistic Dept

Warehouse Santiago

s



STORAGE

* The merchandise is transported and
stored in the ALMA warehouses (Santiago
or OSF)

20
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4. PREPARATION OF DOCUMENTATION

Documentation required for Exportation:

* Proforma Invoice:(See template)
- Description of goods

- Origen
- Purpose of shipping: Definitive/Temporary/Repair/Upgrade

* Packing List
* Ministry form (2 copies)
* Copy of Ministry form of Import

The IPT is responsible to prepare the scope of action if a special transport is required.

The Logistics Department will supervise and coordinate it.
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Proforma Invoice

AUI Associated Universities Inc. (AUI)
National Radio Astronomy Observatory (NRAO)

Observatorio Radioastron6mco Nacional de los Estados Unidos

PROFORMA INVOICE EXP 04/048

ccROrE: EUROPEAN SOUTHERN OBSERVATORY

Co .ssdo a. ATN. REBONTO GUHA
KARL-SCHWARZSCID- STRA.-2. .00751
GARCNHIN BE MUNCHEN
GERMANY

TL: 48.32000470

SOTY EUROPEAN SOUTHERN OBSERVATORY
ATN. REBONTO GUHA

w-w sassrl SIR 000567; SIR 000585; SR000739

PAUCsLS: IBsum) 7 (8ETS)

OIMNSION: BOX 7: e04X72X02; OX 21: 17X117X117; OX 37: 127X1230(101; BOX 4/7:121X101X127; BOX 57:
102X102X186; BOX 7R: 153X10XS8 BOX 7/7: 78Xse0X2.

WaltM: IPa) 1.001,40 kgs.

e000o SCIENTIFIoC LAORATORY EQUIPMENT FOR TELSCOPES, ACCESORIS PORTELSCOPES,
SPARE PART, TOOLS, LCTRICAL PARTS, OPTICAL COMPONENTS. OPTICAL AND
MECHANICAL SCINTIPC EQUIPMENT.

Made SQUIPO O LAORATORIO CmNTIICO PARA MOVIMMNTO TEL SCOPIOS, ACCBORIS PARA

VALUE: NOCOMMERCIAL VALUE
VALUE FOR CUSTOMS PURPOSE ONLY: U$ 44.000,00

001s: IN VALORCOMERCIAL
VALOR SOLO PARA FNES a UANEROB: US$ 445000,00

N5a cHA TFPMEASRAI$ MP 40101

Orsan SANTIAGO, CHILE
OPPR: ASSocIATED UNIVERSITIEm I0.

UOa DldoUn ALS eoy dpamsc pdvleges and immunils and is aompled ftrm all Cuds and Exis Duties an
al oa d goods and metal.

0~Oesams Qso AUI goea d. nmudad dplom5 y pdSllegket s Iy eY osnb d pqeo d ImPusM5 duaeneo par
bodes u meraonss a caise.

IGNATURE STAMP CstoM HIMmlt
Loagso OCer

SANTIAGO. 12-0c04

Cmino del Obstm eo IS15 t asCosnde -Sat.Ao
T.(562)2248003 Fs: (52)22407
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Packing List

AUI ASSOCIATED UNIVERSITIES INC.
N dd.rl ,R"lUmie oI"' 1IdO

Obsrvatodo 3ldtimnico Nm a a los Etado Ulnidos

PACKING LST

EXP 414 DO 12-10.2004

obadft y R+L B 1/1
NdkIifflo040-Ens40

Eznm LOGISTIC SANTIAGO ImLo 7
n ASSOCIATED UNIVERSITIES INC. InTatlit Kg 1.00140

0rlbn 804140 Tat glum: Cbn WA

Im0041-0 It1 USD 441.00

krlvlll A 0041-1800

ACCESORIES FOR TELESCOPES,
SPARE PARTS, TOOLS, ELECTRICAL

1 ROBIN RENLT PARTS, OPTICAL PARTS. BOX 5 1432 4 30.00

IMEIN 117 X117 X117 206

EINL 127X 123X 101 257

121 X 101 X 127 313

153Xi100X8 287

02 X 102 X 185 287

SCIENTIFIC LABORATORY EQUIPMENT

2 EANLOU LIZ FOR TELESCOPES BOX 1 119,4

MEN e 14 X xSt

P415.000

3 opTICAL AND MECHANICAL BOX 1 50
SR07 SCIENTIFIC EQUIPMENT

Clued .r t2-10-2004

ALMIA LogiadMc
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5. APPROVAL

Approval given by MINISTRY OF FOREIGN AFFAIRS

Defintion This Ministry form is an official document approved by the Chilean Ministry of Foreign Affairs (Liberation
Department), stating that the merchandise declare in the documentation attached, is property of AUI and
is under the EXEMPTION of Customs duties and taxes (as per Law 17.170).

WHY ? Accreditation from Ministry of Foreign Affair, stating that the merchandise was previously imported
(parcially or totally), under the same exemption.

TIME ? 5 DAYS.

Applicable to:

Goods with value upper US$ 1.000 FOB
For value under US$ 1.000 FOB, the Ministry form is not mandatory.

Documentation required by Ministry:

* Proforma Invoice (Value FOB)
* Packing List
* Ministry form for Exportation (Issued par the same entity during importation)
* Copy of Ministry form of Importation

NB: Part Number reference will help us to recognize the importation reference.
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Ministry form

REPUBLICA DE CHILE EIEMPLAR N'
MNISTERIO DE RELACIONES EXTERORES i:_ _

!! ha :

FORMULARIO DE EXPORTACION

SANTIAGO

(ae oexclasivo del Minaistario de RR.E.)

'N.. NdMBRE MISION ASSOCIATED IIVERSITIES INC

U ORGANISMO __

vienea s iciardeecMinisterio; se srvaautorizarlaLIBRE EXPORTACIONde lasaiguientesinercaderfas

pertcnecientes a: .AS TIATF NTERSITIES INC

queoaldPn p rl Adana de u- ROnLI TANu at daO.O/07/04 .

.pormiotivo, de FYPORTAtIfN OFFINTTIVA

Cantidd d Balto 3 (TDPES) Poso (KB) .n 0

S. Conteido (descripcidn dotallada de It mercancfa): PARTES DE RADIOTELESCOPIO,

PROYECTO ALMA. SAN PEDRO DE ATACAMA.

.,... .. . "

4L

co n .valor POB d uSs t.500.000.-

Firma dalesf da laRepresnolacid Firma del Peicionario

cens did l pooacidbno.
Panes a Adanoo tspondient cpnasmu atad4 aminqnucu apbomal n ctonigadat por bLev;.

DEPTQO.LERA " ON S
REB1BDO

.HORA

FEc$A .iafadstDapraamtodeLibraooes
Fooo Dafib. NV 25

, - - ' '

-- . .
_

1~ ' -- -

-- *,

.._ .

.:.

i

" ":
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6. Customs procedure

* Handled by the Forwarding agent. (acting if required as a Customs agent)

* This procedure is carried out with a "Tramite Simplificado" (Simple procedure), which doesn't need
the intervention of the Customs agent.

Documents required by Customs:
- Proforma Invoice
- Packing List

- Ministry form approved by Ministry of Foreign Affairs
- Copy of Ministry form for importation

- "Orden de Embarque Simplicada"
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7. International transport and Insurance of
merchandise

International transport is coordinated through a Forwarding Agency

Contract with a Forwarding agency (Call for Tender) >>> Most convenient tariff.
For special shipment:

* Price inquiry
* Contract "Door to Door"

Shipment between Integration Center - Chile - Office of each Executive

* Weekly or Bimonthly, collecting various Shipping Request
,, Air Container
,, Sea Container

* Urgent or Special shipment:
,, Ship directly to the final destination

Insurance of merchandise during transport

The insurance during the transport is under the responsibility of the Logistics Department in Chile,

Information required by the Insurance company :
* Description of goods
* Value CIF
* Shipping Reference

Each shipment must be reported to the Insurance company.
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8. Information from Logistic
Department to the final destination

The ALMA Logistics Dept (Chile) will send by email a report to the Logistics department at final
destination with the following information:

* Proforma Invoice
* Packing List (+ shipping request reference)
* Copy of shipping documents (AWB or B/L)

In case of special shipment, the final user will receive the same report

* Confirmation of arrival on final destination

Responsibilities of Logistic Department in Chile:

In the future, Import-Export Data bases will be available on the ALMA EDM to allow a monitoring of each
shipment.
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TRANSPORTATION WITHIN CHILE

GROUND TRANSPORTATION
- Weekly truck from Santiago to site, collecting merchandise stored in each warehouse

- Special truck under request

- Small/urgent parcels (less than 100 kg) by airfreight

INLAND MAIL (see procedure)
* Description : Mailing service for documents and small packages (< 50kg)

* Route : Santiago - OSF - Santiago

* Service : Weekly
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WAREHOUSE
* Santiago
TRANSPORTES VIAL

.Sepulveda Leython 3064 - Estacion Central

Customs for Airfreight, International Aiport.

-- * Calama
. .1; TRANSPORTES VIAL

(available 1st of dicember 04)

SAN PEDR8 "National Airport

* Antofagasta
TRANSPORTES MORALEDA
Huamachuco Manzana 8 sitio 14 - La Chimba
Customs for Seafreight, National Airport,

International Harbor.
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LOCATIONS
w. .

*.R IL\s
* Santiago - Antofagasta

* Santiago - Calama

* Santiago - San Pedro de Atacam;

* Antogasta - Calama

* Calama - San Pedro de Atacama

* San Pedro - OSF

* OSF - CHAJNANTOR (AOS)

a

Copyri{h_ 261-200. Un dad S y arogra~r.
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1361 km

1574 km

1667 km

213 km

113 km

32 km

25 km


